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0 3aIMHUTe NMEPCOHANIbHBIX JAHHbLIX paﬁo'mmcos

1. O6mmue monoxeHus.

1.1. lensio maunoro IlonoxeHus sBuseTcs 3ammTa NIEPCOHAJIBHBIX JaHHBIX PabOTHHUKOB
OT HECAHKIIMOHMPOBAHHOI'O JOCTYIIa, HEIPABOMEPHOTO X HCIIOIb30BAHHS WITH yTpaThI.

1.2. Hactosmee ITonoxenne paspaGoTaHo Ha OCHOBAHHH cTaTeii Koncrurynuu PO,
Tpymooro xomekca P®, Komekca PD o6 aMUHUCTPATUBHBIX IpPaBOHAPYLIEHHSX,
I'paxxnanckoro xomexca P®, YromosHoro komekca P®, a takxe DenepansHoro 3axona «06
uHpOpMaIK, HHYOPMATH3ALMH ¥ 3aIUTe HH(pOPMALIUHY.

1.3. IlepcoHasbHBIE JaHHBIE OTHOCATCH K KaTerOpuU KOHGUICHIHAIBHON HH(POPMAIIHH.
PexuM KOHOUIEHIHAIBHOCTH MePCOHATBHBIX NAHHBIX CHUMAETCS B ciry4asx o6e3THYHBaHUSA
HJIH I10 MCTEYEHHH 75 JIET CPOKa XPAHEHHUS], €CITH MHOE HE OIPEIENEHO 3aKOHOM.

1.4. Hactosmee ITonoxeHue yTBepkAaeTCs ¥ BBOIUTCS B AEHCTBHE IPHKA30M JAUPEKTOpa
M SBIISETCA OOA3aTeNbHBIM JUIS HCIIOJHEHHMS BCEMH DPaGOTHMKAMHM, HMMEIOIIAMH JOCTYN K
NEPCOHATBHBIM JJaHHBIM COTPYAHHKOB.

2. TlonsTHE H COCTAB NEPCOHATBHBIX AAHHBIX.

2.1. IlepcoHanbHble faHHBle pabOTHHKA — uHpopMalus, HeoOxoauMas paboTONATENO B
CBA3H C TPYNOBBIMU OTHOUICHHUSIMH H Kacaroliecss KOHKpEeTHOro paboruuka. [Toa uHbopMmarueit
O paGOTHHKAaX TNOHMMAIOTCS CBENEHHS O (AKTaX, COOBITHAX H OGCTOSTENBCTBAX SKUIHM
paboTH¥Ka, NO3BOJISIOLIKE HAEHTHDHUIMPOBATH €TI0 JTMIHOCTS.

2.2. B cocTaB nepCOHANBHBIX JAHHBIX paGOTHHKA BXOISAT:

- QaHKETHbIE ¥ OuorpaduuecKue naHHbIE;

- obpa3oBanue;

- CBEJICHHs O TPYAOBOM M OOINEM CTaXeE;

- CBEJICHHUS O COCTaBE CEMBH;

- IaCIIOPTHHIE JaHHBIE;

- CBEJIEHHS O BOUHCKOM YYETE;

- CBeJICHHsI O 3apabOTHOM IJIaTe COTPYAHHUKA;

- CBEJICHHS O COLIMANIbHBIX JIbIOTaX;

- CIIEI[UAJIbHOCTE;

- 3aHUMaeMasi JOJDKHOCTE,

- HaJIHYHe CyIUMOCTEIA;

- aJipec MeCTa XHUTEJILCTBA;

- IoMaIHu# Tenedom;

- MECTO pabOoThI MM y4eObl WIEHOB CEMBH H POJICTBEHHUKOB;

- XapakTep B3aUMOOTHOIIEHHH B CEMEE;

- CoZiepXKaHKue TPyJOBOTO JOrOBOpa;

- COCTaB JCKJIapUPYEMBIX CBEJICHUH O HAIMYMK MaTePUAIbHBIX IEHHOCTEH;

- CoIepxKaHue IeKIapalluy, I0JaBaeMOU B HAJIOT'OBYIO HHCIIEKIIUIO;

- IOIIMHHHUKY U KOTIMHM IIPUKA30B 110 IUYHOMY COCTABY;

- JINYHBIC JIeJIa ¥ TPYJOBbIE KHUXKKU COTPYAHUKOB;



- OCHOBaHH K IpHKa3aM 10 JUYHOMY COCTaBy;

- Jlena, COZIEp)Kallye MaTepHajbl IO MOBHINEHUIO KBATM(UKAIMM U IEPENOArOTOBKE
COTPYAHUKOB, MX aTTECTALlUH, CITY>KEOHBIM pacciieIOBaHUSIM;

- KOITMM OTYETOB, HAIIPABJISAEMBIE B OpraHbl CTATHCTUKH.

2.3. JlokyMeHThI, yka3zaHHble B 1. 2.2. Hacrosmero Ilonoxenus, sBIdgIOTCA
KOH(HICHIIMATBHBIMH, XOTS, YIUTHIBAas KX MacCOBOCTh U €JMHOE MECTO 0OpabOTKY U XpaHEHUs
— COOTBETCTBYIOIIHI I'pr} OrpaHUYECHHUS HA HUX HE CTaBUTCS.

3. O6paboTKa NepcOHANbHLIX JAHHbIX.

3.1. Tlom 06pabGoOTKON NEpPCOHAIBHBIX JaHHBIX pabOTHHKA IIOHMMAETCs IIOJyYEHHE,
XpaHeHHe, KOMOMHHpOBaHME, Iepefada MM Joboe APyroe HCIOJIb30BaHHE IEPCOHAIBHBIX
JTAHHBIX pabOTHHKA.

3.2. B nensax obecrnedeHns mpaB u cBOOOJ YesioBeKa U rpaxaaHHHA paboToAareib U €ro
NpEACTABUTENN IpH 00paboTKe NepCOHATBHBIX JaHHBIX paboTHHKa 00s3aHBI COOMOAATH
crenyronuye obmue TpeboBaHuUs:

3.2.1. OG6paboTka nepcOHaNbHBIX JAHHBIX pabOTHHKA MOXET OCYIIECTBIATHCS
HCKJTIOUMTENILHO B 1IeNAX obecreuyeHus: coOOMOAEHUs 3aKOHOB M MHBIX HOPMATHBHBIX ITPaBOBBIX
aKTOB, COJECHCTBUA paGOTHHKAM B TPYHOYCTPOMCTBE, OOY4EHHM W IPOJBHIKEHMH IO CIyXKOe,
obecrieyeHuss JMYHOM 0€30MacHOCTH pPabOTHUKOB, KOHTPOJIA KOJMYECTBA M KavyecTBa
BBINTOJIHAEMOM paboThl U 06ecrieueHus: COXPaHHOCTH UMYILECTBA.

3.2.2. IIpu onpenenennu 066EMa U cofiepkaHus 00pabaThIBAEMbIX IEPCOHANIBHBIX JAHHBIX
paGoTHHKa paboTonarenhb JOJKeH pykoBoacTBoBaThca Koncturynuei Poccniickoii ®enepaitu,
TpyaoBEIM KOJEKCOM ¥ HHBIMHU (peiepallbHBIMU 3aKOHAMH.

3.2.3. TlonyueHue mNEpPCOHAIBHBIX [aHHBIX MOXET OCYHIECTBIATHCA Kak IIyTeM
IpEICTABIEHHS UX CAMUM PaGOTHUKOM, TaK H IIyTEM MOJIYyYSHHS UX U3 MHBIX HCTOYHHKOB.

3.2.4. TlepcoHanbHBIE JaHHBIE ClelyeT MOJNy4aTh y Hero camoro. Ecnu mepcoHanbHBEIE
JaHHBIE pabOTHHKA BO3MOXHO MOJIYYUTH TOJBKO y TPETheH CTOPOHBI, TO PAabOTHHK JOJDKEH
OBITH YBEJOMIJIEH 00 3TOM 3apaHee, U OT Her NO/DKHO OBITh IMOJy4eHO IMHCPMEHHOE COrjiacue.
Pa6oromaTens IO/DKEH COOOIIMTH pabOTHUKY O NeNsAX, MNpeArnojiaraéMblX HCTOYHHMKAx H
croco6ax MoJIyYeHHs: IEPCOHANBHBIX JaHHBIX, 8 TAKXKe O XapaKTepe MOJIeXalluX MOIy4YCHHUIO
TIepCOHANBHBIX JIAHHBIX M MOCIEACTBUIX OTKa3a pabOTHHKA JaTh MACBMEHHOE COIVIACHE Ha MX
TIOJTyYEeHHE.

3.2.5. PaGoTonarens HEe MMeEET IpaBa NOIy4YaTh U 00pabaThiBaTh MEPCOHAIbHBIC JIaHHBIE
paGOTHHMKA O €ro MOJUTHYECKHX, PEMTHO3HBIX M MHBIX YOEXKACHHSX M HaCTHOH JKM3HH. B
CIly4asix, HEMOCPENCTBEHHO CBS3aHHBIX C BONPOCAMH TPYAOBBIX OTHOIICHUH, JAHHBIE O YacTHOH
JKH3HU paGoTHHKA (MHGOPMALHS O KU3HENEATENHHOCTH B Cepe CeMEHHBIX, OBITOBBIX, JTMYHBIX
OTHOIIEHHH) MOTYT GBITH MOJIyYeHB! X 06paboTaHsl paboTOAATENEM TOJIBKO C €r0 MUCHMEHHOTO
COrJIacus.

3.2.6. Pa6oTomarens He UMEET IPaBO MOJy4yaTh ¥ 006pabaTeiBaTh NEPCOHAIBHBIC JAHHbIC
paGOTHHKAa O €ro WICHCTBE B OOIIECTBEHHBIX 00BEeIMHEHUAX MM €ro npodcor3HoH
JIEATENHHOCTH, 33 HCKIIIOYEHHEM CITydaeB, IIPeyCMOTPEHHBIX (efiepanbHbIMK 3aKOHAMH.

3.3. Vcronp30BaHKUeE NEPCOHATBHBIX JAHHBIX BO3MOXHO TOJIKO B COOTBETCTBHH C LICIIAMH,
OIpeIeSIUBIIMMH UX MOTyYEHHUE.

3.3.1. TlepcoHanbHble NAHHBIE HE MOTYT OBITh HCIIONB30BaHbI B LEIAX NPUIAHCHMS
MMYIIECTBEHHOTO ¥ MOPAIBHOIO Bpela rpaxiaHaM, 3aTPyJAHEHHs peali3allii IpaB 1 cB06OJ
rpaxaan Poccuiickoit ®enepanuu. OrpaHHdeHHe NpaB rpaxiaH Poccuiickoit Denepauuu Ha
OCHOBE HCIONb30BaHMS HHpopManuu 00 HX COLHAIBHOM IPOMCXOXICHHH, O pacoBOi,
HAIMOHAJILHOMN, S3BIKOBOM, PEIATMO3HOM U NAPTHHHOM NPUHAIEKHOCTH 3alPEIICHO M KapacTCs
B COOTBETCTBHH C 3aKOHOAATEIECTBOM.

3.4. Ilepenaya TNepCOHAIBHBIX NAaHHBIX PabOTHMKA BO3MOXHA TONBKO C COTJIACH:
paGOTHHKA W B CITydasX, IPEAYCMOTPEHHbIX 3aKOHOAATEIECTBOM.

3.4.1. Tlpu nepemaye MEPCOHANBHBIX JAHHBIX PabOTHHKA pabotonarenb JOJDKEH

coOMIOaTh CleAyIoIIe TpeOOBaHHUS:



- HE COOOIIaTh MEPCOHATbHBIC JaHHBIE PaGOTHHKA TPEThEH CTOPOHE 6€3 MUCHMEHHOro
cornacus pabOTHMKA, 3a MCKIIOYEHHEM CIlydaeB, KOTJa 9TO HEOGXOMUMO B  IENSX
TIpEAYIPEXKACHHUS YTPO3BI XKU3HH M 3[0POBBIO pabOTHHKA, a TAKXKe B CIIyYasx, YCTaHOBICHHbIX
benepaabHBIM 3aKOHOM;

- HE Coo0IaTh NMEpCOHANbHBIC JaHHBIE PaGOTHMKA B KOMMEPYECKHX LENsIX 6e3 ero
ITHCBMEHHOTO COTJIacHs;

- MPEAYNPENUTh JIMIL, MOTYYalOIUX MMEPCOHANBHBIE JaHHBIE PaGOTHHMKA, O TOM, YTO 3TH
QHHBIE MOTYT OBITh HCIOJIb30BaHbI JUIIb B IEJSX, IS KOTOPEIX OHHM COOGINEHEI, U Tpe6OBAThH
OT STHX JIMI MOATBEPXKACHHUA TOTO, YTO 3TO MpaBMiO cobmofeHo. Jluma, mosyyaromume
NCPCOHAIPHbIE  NaHHBIE  pabOTHHKA,  00f3aHBI  COGIOZATH  PEXHM  CEKPETHOCTH
(xoH(puUAEHIMATBHOCTH). [JaHHOE TOTOXKEHHE HE pacnpocTpaHseTcs Ha OOMEH MepCOHAIbHBIMH
JIAHHBIMH PaOOTHMKOB B IIOPSZIKE, YCTAHOBIIEHHOM (heiepabHbIMU 3aKOHAMHY;

- Ppaspemare AOCTYN K IEePCOHAIBHBIM JaHHBIM pPaGOTHMKOB TOJIBKO CHEHHATBHO
YIOJIHOMOYCHHBIM JIMIIAM, ONPENENICHHbIM NPHKA30M IIO INKOJE, NPH 3TOM yKa3aHHbIE JIHIA
AOJKHBI MMETh INPAaBO MOJy4YaTh TOJIKO T€ INEPCOHANbHBIC JaHHbIE DPaGOTHHKA, KOTOPBIE
HEOOXOMMBI /I BHITOHEHHS KOHKPETHBIX (hyHKIIHIA;

- Ha 3allpalliBaTh HH(POPMAIHMIO O COCTOSHUH 3/I0POBbs PaGOTHHKA, 32 HCKIIOUYEHHEM TEX
CBEICHUH, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBITIONHEHHs PaGOTHIKOM TPYLOBOM
GbyHKIMH;

- Tepe/aBaTh IE€PCOHAIBHBIC IaHHBIE DPabOTHHKA IIPEACTAaBHTENSAM paGOTHHKOB B
TIOPSIZIKE, yCTaHOBICHHOM TpYyHOBBIM KOJEKCOM, M OIPaHHYMBAThH 3Ty MH(MOPMAIHIO TOIBKO
TEMH TIEPCOHAIBHBIMH JAHHBIMM pPabOTHHKA, KOTOpHIE HEOOXOAMMBI Ui  BBIMOJHEHUS
yKa3aHHBIMH IPEICTABUTENAMU UX QYHKIIMHA.

3.42. Ilepenaya NepCOHANBHBIX IAHHBIX OT JAEPXKAaTeIs WIH €ro [IpeJICTaBUTENECH
BHEIIHEMY MOTPEOHUTENIO MOXKET JOIYCKAThCA B MUHHMANBHBIX O0BEMaxX M TOJBKO B IIEJISX
BBINOJIHEHHMS 3a/1a4, COOTBETCTBYIOIIMX OOBEKTHBHOM NpUYHHE cOOpa 3THX JAHHBIX.

3.4.3. Ilpu nepenaye mepcOHaNBHBIX JAHHBIX paGOTHHKA HOTPEOHUTESIM (B TOM YHCIE B
KOMMEpYECKHX LeJsX) 3a NpeleNsbl OpraHu3aliu paboTojarens He NODKEH COoobIIaTh 3TH
MQHHBIC TPEThEH CTOpOHE €3 MUCHMEHHOro COriacks paGOTHHKA, 3a UCKIFOUYEHHEM CITyYaes,
YCTaHOBJIEHHBIX (eliepabHBEIM 3aKOHOM.

3.5. Bee Mephl KOH(UIEHIHATEHOCTH IIPH cGope, 06paboTKe H XpaHEHHH ePCOHATBHBIX
A@HHBIX COTPYyJHHMKA pacCIpPOCTPAHAIOTCA Kak Ha OyMaKHBle, TaKk H Ha 3JIEKTPOHHBIE
(aBTOMAaTH3MPOBAHHBIE) HOCUTEM HH(OPMAIHH.

3.6. He momyckaercs oTBeuaTh Ha BOIPOCHI, CBS3aHHBIE C Iepenayeil MepCOHANBHOM
uH(OpMaImK 1o TeneoHy uim dakcy.

3.7. XpaHeHue NepCOHANBHBIX TaHHbIX JOJDKHO MPOMCXOAMTH B TOPSKE, HCKITIOYAIOMEM
UX yTpaTy MM UX HEIIPAaBOMEPHOE UCIIOJIb30BaHHE.,

3.8. Ilpu nmpuHATHM pelIeHHMI, 3aTparkBalONIUX UHTEpEChl paGOTHHKA, paboTOHATENh He
MMEET TIpaBa OCHOBBIBATHCA HA IEPCOHANBHBIX JaHHBIX pabOTHHKA, MOJYYEHHBIX
HCKITIOYUTENPHO B pe3ylbTaTe HX aBTOMATH3MPOBAaHHOM 00pabOTKM WJIM 3JIEKTPOHHOTO
nonyyeHus. PaGoTonarens yYMTHIBAaeT JIMYHBIE KayecTBa paGOTHHKA, €ro J06POCOBECTHBIH M
3¢ dexTuBHEIH TPy

4. JlocTyn K NepcoHaNbHBIM JaHHBIM.

4.1. BHyTpeHHUH NOCTYN (AOCTYII BHYTPH OpraHHU3alluHm).

4.1.1. IlpaBo mocTyna K HEPCOHAIBHBIM JaHHBIM PaGOTHHKA HMEIOT:

- JTUPEKTOP IIKOJIBI;

- JI€JIONPOU3BOAMUTED;

- caM pabOTHHK, HOCHUTEID JaHHBIX;

- ApyTHe COTPYJHUKHM IPH BHIITOJTHEHUHM UMU CBOHMX CITY)K€OHBIX 00s3aHHOCTEH.

4.1.2. IlepeyeHp 1ML, HMEIOMMX AOCTYN K IIEPCOHANBHBIM JaHHBIM paGOTHHKOB,
OIpeAENAETCs IPUKAa30M AUPEKTOpA IIKOJIBL.

4.2. BaemHuii 1oCTyII.



4.2.1. K gnciry MacCoBBIX OTPEOHUTENEH EPCOHANBHBIX JAHHBIX BHE OPraHHU3aIMK MOKHO
OTHECTH IOCYIapCTBEHHBIE H HEIOCYIaPCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPHI:

- HQJIOTOBbI€ WHCIIEKIIHH;

- IPaBOOXPAHUTEIIbHbIE OPraHbI;

- OpraHbl CTaTHCTHKH;

- CTPaxoOBhIC ar€HTCTBA;

- BOEHKOMATBHI;

- OpraHbl COIMAIBHOTO CTPaXOBAHMS;

- IEHCHOHHBIE (hOH/IBI;

- OJIpa3/ie/IeHUs] MYHMIIUIIAIbHBIX OPraHOB YIIPaBJICHHMSI.

4.2.2. Hai30pHO - KOHTPONbHBIE OPraHbl HMEIOT HOCTYIl K HH(OpPMALMK TOIBKO B chepe
CBOEH KOMIIETEHIIUH.

4.2.3. OpraHusaiuy, B KOTOpble COTPYAHHK MOXET OCYIIECTBIATH IEPEUMCICHHS
JEHEXHBbIX CPEACTB (CTPaxoBBle KOMIAHHH, HETrOCyJapCTBEHHbIE IEHCHOHHBIE (DOH/IBI,
01arOTBOPUTENIbHBIE OPraHM3allMH, KPEJUTHBIC YYPEKACHHs), MOIYT MONYYMTh JOCTYN K
NEPCOHAILHBIM JaHHBIM pabOTHHKA B CIIy4ae ero IMUCbMEHHOTO pa3pelleHus.

4.2.4. [lpyrue opraHu3aiuu.

Caenenns 0 paboTaromeM COTPYAHUKE MM yXKE€ YBOJIEHHOM MOTYT OBITh PEIOCTABICHBI
JpYyro¥ OpraHuM3alliy TOJIBKO C MMCbMEHHOTO 3ampoca Ha OJ1aHKe OpraHu3alyu, ¢ IPUIOKEHUEM
KOIIMY HOTapHUaJIbHO 3aBEPEHHOTO 3asABJICHHs paOOTHHKA.

IlepconanpHble faHHBIE COTPYIHHMKA MOTYT OBITh MPEHOCTABIIEHBI POJCTBEHHHMKAM HIIH
YJIeHaM €r0 CEMBH TOJIBKO C TMCBMEHHOTO Pa3peleHus CaMOro COTPY/IHHUKA.

B ciyuae passoza 6biBImIas cympyra (Cynpyr) HMeIOT mpaBo 00paTHTHCS B OPraHU3AIMIO C
IMCEMEHHBIM 3aIIpOCOM O pa3Mepe 3apaboTHOM uIaTel cOTpyAHuKa 6e3 ero coracus (YK P®).

5. 3amuTa nepcoHaNbHBIX JAHHbIX.

5.1. Tlox yrpo3oi wuIM OMAaCHOCTBIO YTpaThl MEPCOHANBHBIX JAaHHBIX I[TOHUMAETCS
€[IMHAYHOE HIIM KOMIUIEKCHOE, PEalbHOE WM NOTEHLIHAIbHOe, aKTHBHOE WM IIaCCHBHOE
NPOSIBJIEHHE 3JI0YMBIIIIEHHBIX BO3MOXXHOCTEW BHEITHUX WJIM BHYTPEHHHX MCTOYHHUKOB YIpO3BI
co3/laBaTh HEOIAroNnpUATHBIE COOBITHS, OKa3hIBaTh IeCTaOMIIM3MpYIOlNee BO3JEHCTBHE Ha
3aIlMIIAaeMyI0 HHGOPMAIIHIO.

5.2. Puck yrpo3sl 00bIM HH()OPMAIIMOHHBIM pecypcaM CO3al0T CTUXHHBIE OenCTBHS,
SKCTPEMAJIbHBIE CHUTYallMHd, TEPPOPUCTHUECKHE MEHUCTBHS, aBapUUd TEXHHUYECKHUX CpEICTB H
JMHUN CBA3H, JApyrue OOBEKTHBHBIE OOCTOSTENBCTBA, @ TaKKe€ 3aMHTEPECOBaHHBIE U
HE3aMHTEPECOBAHHbIE B BOSHUKHOBEHHH YTPO3bI JIHIIA.

5.3. 3amuTa NepcoOHATbHBIX JAHHBIX MPEACTABIAET COOO0H XKECTKO periaMeHTHPOBaHHbIH U
JMHAMHYECKH- TEXHOJOTMYECKUH Mpolecc, NpeaynpexJaiolii HapylmeHHe NOCTYIHOCTH,
LEJIOCTHOCTH, AOCTOBEPHOCTH U KOHQUAEHIMAILHOCTH IMEPCOHANBHBIX JAaHHBIX U B KOHEYHOM
cyere oOecneuuBalOMUN [OCTATOYHO HaJeXKHYyI0 Oe30macHOCTh HHGpOpMalMKM B Ipolecce
yIIpaBJIEHYECKOM U IPOU3BOJICTBEHHOM JESITEIEHOCTH KOMIIAHUH.

5.4. 3amuTa NEpCOHANBHBIX AaHHBIX pabOTHHKA OT HENMPABOMEPHOI'O MX HCIOJIb30BaHHUA
WIA yTpaThl JOJDKHA OBITH obecneueHa paborojaTeneM 3a CYET €ro CpeACTB B IOPSAKE,
ycTaHOBJIeHHOM DenepaibHBIME 3aKOHAMH.

5.5. «BHyTpeHHss 3a1uTay.

5.5.1. OCHOBHBIM BHMHOBHMKOM HECAaHKI[MOHHPOBAHHOIO JOCTyIa K IE€PCOHAIbHBIM
JIAHHBIM SIBJISIETCS, KaK IPaBHJIO, IepCOHal, paboTaiomuil ¢ JOKyMeHTaMH H 6a3aMH JaHHBIX.
PernameHTaius JOCTyna rnepcoHaia K KOH(GUAECHIHATBHBIM CBEIEHHSM, TOKyMeHTaM M 6a3aMm
JaHHBIX BXOJHUT B YKMCJIO OCHOBHBIX HAlPaBJICHHWH OpraHU3allMOHHOM 3aIlUThl MHPOPMALUH U
IpeHa3HaueHa Ui pa3rpaHHYeHHs] OJTHOMOYHM MEXIY PYKOBOAMTEISMH U CIIEIUAIUCTaAMHU
OpraHHU3aluH.

5.5.2. Jlns obecrnedyeHuss BHYTPEHHEH 3alUTBl INEPCOHATBHBIX JAaHHBIX pPabOTHHKOB
HEoOX0AUMO cobII0aTh PAA Mep:



- OTPaHHYICHHC U PErIaMEHTAllUs COCTaBa PaGOTHUKOB, (DYHKLIMOHAIBHbIE OBS3aHHOCTH
KOTOPBIX TPEOYIOT KOH(pHACHIMATBHBIX 3HAHMIA;

- CTPOroe u3bHpaTesbHOe B 0GOCHOBAHHOE pacIpe/ieieH e AOKYMEHTOB ¥ MH(MOpMAIMK M
MEXIy pabOoTHHKaMHU;

" PAllHOHATIEHOE pa3MeIeHHe pabounx MeCT pabOTHUKOB, IIPH KOTOPOM HCKITIOYAJIOCh ObI
GeCKOHTPOIIBHOE HCTIONB30BAHKE 3AMMIAEMO uHpopManuy;

- 3HaHHE PabOTHMKOM TPeGOBAHMI HOPMATHBHO-METOIHYECKUX JIOKYMEHTOB II0 3alluTe
MHGOPMAIMH U COXPAHEHHH TAMHEL

- HaJlMYMe HEOOXOMMMBIX YCIOBHM B IIOMEINEHHM IS paboTel ¢ KOH(UAEHIHATIBHBIMU
JOKYMEHTaMH U 6a3aMu JaHHBIX;

- OHPCACICHUC U PErIIAMEHTAIHs COCTaBa paGOTHAKOB, MMEIOIIUX TIPABO JocTyna (Bxona)
B IIOMEIICHHUE, B KOTOPOM HaXOJUTCH BEIYUCIIATEIbHAS TEXHHKA,

- OpraHu3anys NOpsKa YHUYTOKEHHUS HHPOPMAIIUH;

- CBOCBPCMCHHOC BBIBJICHHE HAPYIIEHUs TPeGOBaHHMMN Pa3peIIUTEIbHON CHCTEMBI Jocrymna
pabOTHUKAMH IIKOJIBI;

- BOCIHUTATCIbHAss M pa3sbiACHUTENbHAs paboTa C COTPYAHMKAMH IIKOJBI IO
TMIPCAYNPEXNCHAIO  yTPAThl HEHHBIX CBENCHHM IIpH paboTe ¢  KOH(UAECHUHMATHHBIMH
JIOKYMEHTaMH;

- HE J0MyCcKaeTcs BbIAa4a JIMYHBIX JIENl COTPYHUKOB Ha paGoyde MECTa PYKOBOIMTEIIEH.
Jludnble mena MOTyT BbIIaBaThCA Ha paGouMe MeCTa TOIBKO JUPEKTOPY JIH 3aMECTHTENISAM
AMpeKTOpa (HallpuMep, PH MOArOTOBKE MATEPHAIIOB ISl ATTECTAIIUH paboTHHKA).

5.5.3. 3amuTa nNepcoHaNbHBIX JaHHbIX COTPYJHHKA Ha 3JIEKTPOHHBIX HOCHTEIISAX.

Bce nanxu, conepixainue nepcoHaibHbIE TaHHBIE COTPYAHHKA, TOJKHBI OBITH 3aIUILEHBI
[1apoJieM.

5.6. «BHemHss 3ammTay.

5.6.1. JIna 3amutel KOH(HIEHIHATBHOM MHGOPMAITMK CO3JAIOTCS [IE/IEHANPABICHHbIE
HEOJIarONPUSTHBIE YCIOBHA M TPYAHOIPEONONMMBIE NPENSTCTBAS IS JIAIA, IBITAIOIIETOCs
COBEPIINTE HECAHKIMOHAPOBAHHEIN JIOCTYI ¥ OBlafieHHe HHopManueid. I{ensio u pesyasTaTom
HECaHKIIMOHMPOBAHHOTO JIOCTyma K HH(pOPMAILMOHHBEIM pECypcaM MOXET OBITh HE TONBKO
OBJIQJICHUC LCHHBIMK CBEJCHUAMM H MX HCIONB30BaHHE, HO M MX BHIOM3MEHEHHE,
YHUYTOXXCHHE, BHECCHME BHpYyCa, MOAMEHa, (anbCUPUKALUS CONEPKAHUS PEKBH3HTOB
JOKyMEHTa U Jp.

5.6.2. Ilom TOCTOPOHHHMM JMIIOM IIOHHMaercs Io6oe M0, HE HuMelolee
HEIIOCPEICTBEHHOI0 OTHOLIECHHS K JEATENBHOCTH IIKOJIBL. MOCTOPOHHHUE JIMLA HE JOJIKHBI 3HATH
pacnpeneneHue GyHkuui, paGoudMe NPOLECCHl, TEXHONOTHIO COCTABJIEHHS, oopmieHus,
BCJICHUS ¥ XPAaHCHHsI IOKYMEHTOB, Iell X pabo4ix MaTepHaios.

5.63. [lna obecreuyeHHs BHEIUHEH 3alUTHI NEPCOHATBHBIX JAHHBIX paboOTHHKOB
He00X0IMMO COOITIOIaTh Psifl MEp:

- IOPAJOK NpUEMa, y4eTa U KOHTPOJIS AEATEIbHOCTH IIOCETUTENEH;

- IOPSIZIOK OXpaHbl TEPPUTOPHH, 3AAHHUM, IOMEIIEHHH TPAHCIIOPTHEIX CPEJICTB.

5.7. Bce nuia, CBA3aHHBIE C MONyd4eHHEM, oOpaGOTKOM M 3amMTOM IIEPCOHATIBHBIX
JaHHBIX, O0s3aHBl MOANMCATh OOA3ATENHCTBO O HEPA3TIAICHHH IEPCOHANBHBIX JAHHBIX
pabOTHHUKOB.

5.8. I1o BO3MOXXHOCTH IepCOHAILHBIE JaHHBIE 06E3THYUBAIOTCSL.

5.9. KpoMe Mep 3alUThl MEPCOHANBHBIX NAHHBIX, YCTAHOBICHHBIX 3aKOHOATEIBCTBOM,
pabotoxarens, paGOTHMKM M HMX NPEACTABMTENH MOTYT BBIPabaTHIBATH COBMECTHBIE MEpbI

3alIUTBI IEPCOHAIBHBIX JAHHBIX pa6OTHHKOB.

6. IlpaBa u o0si3aHHOCTH paGoTHHKA.
6.1. 3akpennenune mpaB paGOTHHKA, DErVIAMEHTHPYIONMX 3allATY €ro IepCOHATBHBIX
JaHHBIX, 00€CIIEYHBAET COXPAHHOCTH MOJHOW ¥ TOYHON HH(MOPMAIMH O HEM.



6.2. paOOTHMKM M MX MNPEICTABMTENH IOMKHBI GBITH O3HAKOMIIEHBI IMOJ pacmucky ¢
AOKYMEHTaMH OpraHHU3alliy, YCTAHABIMBAIOMIMMHU IIOPSIOK 06pabOTKM NMEPCOHANBHBIX JaHHBIX
paboTHHKOB, a Takxke 06 UX IpaBax U 06I3aHHOCTAX B HTOM 06IACTH.

6.3. B 1ensx 3amMTBI NEpCOHANBHBIX JAHHBIX, XpaHAIMXCA y paGoTomaTens, paboTHHK
UMEET IIPaBo:

- TpebOBaTh MCKIIOYEHMS I WMCIPABICHUS HEBEPHBIX HJIM HENOJHBIX TEPCOHAIBHBIX
JTAaHHBIX;

- Ha CBOOO/HBIH GeCTIaTHBIH JOCTYI K CBOMM NIEPCOHATBHBIM JaHHBIM, BKIIIOYAs IIPaBo Ha
TOJTyYeHHE KOIMHM JIFOO0MH 3amHicH, colepKalei MepCcoHaIbHbIE aHHBIE,

- IIEpCOHATIbHbIE JAHHBIC OLIEHOYHOI'O XapaKTepa JOIOIHHUTH 3asBIEHUEM, BHIPAKAIOIIUM
€ro COOCTBEHHYIO TOYKY 3pEHHS;

- OIIPE/ICNIATD CBOMX MPEACTABUTEINIEH IS 3aIIUTHI CBOMX MEPCOHAIBHEIX JAHHBIX;

- Ha COXpaHEHHE U 3aIUTY CBOCH JIMYHOU M CEMEHHOM TalHBI.

6.4. PaboTHuK 00s13aH:

- TepeaBaTh paboTONATENIO MM €ro IPEeACTABUTENIO KOMIUIEKC JOCTOBEPHBIX
AOKYMEHTHUPOBAHHBIX II€PCOHANBHBIX JAHHBIX, COCTaB KOTOPHIX YCTaHOBJEH TpymoBBEIM
KoJieKcoM PD;

- CBOEBPEMEHHO €006IIaTh paboToaaTeNo 06 H3MEHEHHH CBOMX MEPCOHATBHBIX JAHHBIX.

6.5. PaGoTHuKH cTaBAT pabOTOZATENs B M3BECTHOCTH 06 M3MEHEHMM (haMUIIHH, HMEHH,
OTYECTBA, JATHl POXICHHS, YTO IIOJYYaeT OTPaKCHHE B TPYINOBOM KHHIXKKE Ha OCHOBAaHHMHU
IPEACTABICHHBIX NOKYMEHTOB. IIpy HEOOXOAMMOCTH M3MEHSIOTCS JaHHble 00 0Opa3OBaHHH,
npodeccuu, CnenuaabHOCTH, IPUCBOSHUH HOBOTO pa3psjia M mp.

6.6. B nemnsx 3almMTHl YaCTHOM JKU3HH, JIMYHON U CEMEHHOM TalHbI paGOTHHKH HE JOIDKHBI
OTKa3bIBaThCA OT CBOEro IpaBa Ha 06pabOTKy NMEepCOHAIBHBIX JAHHBIX TOJIBKO C MX COIVIACHS
IIOCKOJIBKY 9TO MOJKET MOBJIEYh IPHYMHEHHE MOPAIBHOI0, MaTEPUATILHOTO Bpe/Ia.

7. OTBETCTBEHHOCTH 32 pa3rialeHne KOHGHAEHIMAILHOH HH(OPMALIHH, CBA3AHHOI
€ MEePCOHATbHBIMH JaHHBLIMH.

7.1. TlepcoHanbHas OTBETCTBEHHOCTh — OJHO M3 IJIaBHBEIX TpeGOBaHMM K OpraHH3allHH
(yHKIHOHMPOBAHHS CHCTEMBI 3alUTHI NEPCOHATBHOM MHGOPMANUU U 06A3aTENLHOE YCIOBHE
obecneuenust 3GpHEeKTHBHOCTH STOM CHCTEMEL

7.2. Opunudeckue M (pU3MUECKHE JIMIA, B COOTBETCTBHH CO CBOMMH IIOJHOMOYHSMH
BiIajielome MHGOpMalMed O TpaXAaHaX, IONYYAlOIME H MCIONB3YIONIHME €€, HECYT
OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOJaTenbcTBOM Poccuiickoit @enepaiiuu 3a HapyIeHue
peXHMa 3aIUThl, 00pabOTKM U MOPSAAKA UCTIOIB30BAHHUS STOM HH()OPMALIUH.

7.3. PykoBoauTenb, paspelNaloOIMi JOCTYH COTPYAHHKA K KOH(HICHIHAILHOMY
JOKYMEHTY, HECET IEPCOHANIbHYIO OTBETCTBEHHOCTH 3a IAHHOE pa3pelleHHe.

7.4. Kaxnplif COTpYIHUK OpraHM3allMy, MOJYYAIOMIKHA 1 paGoTel KOH(UAEHIHATbHEIA
JOKYMEHT, HECeT €IWHOJIMYHYIO OTBETCTBEHHOCTh 3a COXPAaHHOCTh HOCHTEN H
KOHQHICHIHATBHOCTD HHPOPMALIUH.

7.5. Jluna, BUHOBHBIE B HApyIIEHHHM HODPM, PEryIHPYIOINMX MOJydYeHHe, o6pabGoTKy H
3alIUTy MEPCOHANBHBIX JaHHBIX PabOTHHKA, HECYT AMCHMILIMHAPHYIO, aMHHHCTPATHBHYIO,
T'PaXAAHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pelepaJbHBIMH
3aKOHAMH.

7.5.1. 3a HeUCHONHEHHME MM HEHaJJIeXallee HCIOJHEHHE PaGOTHHKOM II0 €ro BHHE
BO3JIOXKEHHBIX Ha HEro 00A3aHHOCTEH MO COOIONEHHIO YCTAHOBJIEHHOIO IOpsaKa paboThl CO
CBEIICHHSAMH  KOHQHIEHIMAIbHOIO  XapakTtepa  paboTojarens  BOpaBe  IPUMEHSATH
IpeaycMOTpeHHbIE TpyaOBBIM KOJEKCOM MUCHUILTHHAPHBIE B3BICKAHHUSI.

7.5.2. JIOIKHOCTHBIE JIMIA, B OOS3aHHOCTh KOTOPBIX BXOIUT BEJEHHME MEPCOHATBHBIX
JaHHBIX COTPYIHMKA, 00s3aHbl O00ECIeYMTh KaXIOMY BO3MOXXHOCTH O3HAKOMIIEHHS C
JAOKYMEHTaMH M MaTepuajiaMH, HEOCPEACTBEHHO 3aTParkBalOLIMMH €ro IpaBa i CBOOOIbI, €CITH
MHOE HE MpeAyCMOTPEHO 3aKOHOM. HempaBoMepHBIH 0TKa3 B MpemOCTaBICHUM COOpaHHBIX B
YCTaHOBJICHHOM TMOPAJKE JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IIPEIOCTaBIEHHE TaKUX



AOKYMCHTOB WM HMHOM HH(OpMamuMu B ciydasx, IIPEAYCMOTPEHHBIX 3aKOHOM, JH60
IIPETIOCTABIICHUE HEIOJHONW HMJIM 3aBEJOMO JIOKHOM MHDOPMALIUK — BIIEYET HAJOKEHHE Ha
ACJDKHOCTHBIX JIMIl aIMHHMCTPAaTHBHOrO mrpada B pasmepe, ompexaensemoM Kopexkcom 06
aJIMHHHUCTPAaTUBHBIX IIPABOHAPYIICHUSX.

7.5.3. B cooTBeTcTBMM C I'paxxmanckuM komexcoM JIula, HE3aKOHHBIMH METOJaMu
NIONyYUBINHE HUHGPOPMAIIHIO, COCTAaBIAIOIIYIO CITy)KeOHYIO TaiiHy, 06S3aHBI BO3MECTHTH
NIPUYMHEHHBIE YOBITKH, IPUYEM TaKas e 0OA3aHHOCTE BO3JIAraeTcs U Ha PpabOTHHKOB.

7.5.4. YTONOBHAsA OTBETCTBEHHOCTD 3a HapyImeHue HENPUKOCHOBEHHOCTH YaCTHOM YKHU3HU
(B TOM 4HCIIE HE3aKOHHOE COOHpaHue WM PacCpOCTPaHEHHe CBEIEHMH O YACTHOM JKH3HU jm1a,
COCTAaBJIFIOIIETO €ro JIMYHYI0 WM CEeMeHHYyIo TaliHy, 6e3 ero COTJIacusi), HENpaBOMEPHBIH
AOCTYIl K OXpaHAEMOH 3aKOHOM KOMIIBIOTEPHOMH MH(pOPMAIMK, HENpPaBOMEPHHIH OTKa3 B
IIPENIOCTABICHUH COOPAHHBIX B YCTAHOBJICHHOM IIOpAZIKE NOKYMEHTOB M CBEACHHUM (€CiIM HTH
ACSHUA NIPHYMHHUIIA BPEN NMpaBaM M 3aKOHHBIM HHTEpECaM IpakiaH), COBEPIIECHHBIE JIHIIOM C
HCIIOJB30BAaHHEM CBOETO CJIY)KEOHOTO ITOJIOKEHHUS HAKa3bhIBAeTCS mrpadoM, JUOO JUIIEeHHEM
TipaBa 3aHUMATE OIpPECNCHHbIC NOJDKHOCTH HIIH 3aHMMAThCA ONPEEIICHHOM JIEATENbHOCTBIO,
1160 apecToM B cooTBeTCTBHH ¢ YK PD.

7.6. HenpaBOMEPHOCTH JI€STENBHOCTH OpraHoB IroCyJapCTBEHHOM BJIaCTH M OpraHM3aLuii
o cOOpY M HMCIONB30BAHMIO NEPCOHATBHBIX JAHHBIX MOXET GBITH YCTaHOBJIEHA B CyneOHOM

HOpsZIKeE.



